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BLETCHINGLEY VILLAGE HALL & COMMUNITY CENTRE
CONDITIONS OF LETTING

“The Committee” shall mean the Bletchingley Village Halls Management Committee. “The Hirer” shall mean any
person or organization using the Village Hall or the Community Centre with the permission of the Committee. “The
Hall” shall mean the Hall being hired, either the Village Hall or the Community Centre.

The Hirer who signs the contract shall be 18 years of age or over.

The current Premises Licence, under which conditions the Village Hall is hired out, is on the Notice Board inside the
entrance to the Village Hall. The Community Centre does not have a premises licence.

The number of people attending any function shall not exceed 196 within the Village Hall and 50 within the
Community Centre.

The Hirer shall ensure that no animals (including birds), except guide dogs, are brought into the Hall, other than for a
special event agreed by the Committee.

The Hall does not have a licence to sell alcohol. When the Hirer wishes to supply/sell alcohol at a function in the Hall,
in accordance with the Licensing Act 2003, the Hirer shall receive the written approval of the Booking Secretary
before the Hirer applies to Tandridge District Council and the Police for a Temporary Event Notice (TEN) to
sell/supply alcohol. The inclusion of alcohol in the ticket price is considered as the supply/sale of alcohol, and will
require a TEN. Once Tandridge District Council have approved a TEN, the Hirer shall display the TEN in the Hall on
the board provided during the period of hire and ensure that a responsible adult is on the premises throughout the
period of the hire to supervise the function. The Community Centre also requires a TEN for items of entertainment
specified in the Licensing Act 2003 (the Booking Secretary can advise).

When hiring the Village Hall, the room located through the door to the right of the stage, is not available for use
Monday to Friday 9am to 5pm, unless by prior arrangement with the Booking Secretary. The room located opposite the
kitchen, is available for separate hire. When not so used, (check with the Booking Secretary) the Hirer of the Village
Hall may use the room.

The whole area of the Community Centre is included in the hire charge of the Community Centre.

The Hall is used for a multiplicity of purposes. The Hirer shall check with the Booking Secretary that the floor surface
is suitable for the purpose required. The Committee accept no responsibility for any accident or incident arising
therefrom (see clause 25). Under no circumstances shall adhesive tape be stuck on the floor, as this is likely to damage
the floor surface.

The keys shall be collected and returned by prior arrangement with the Booking Secretary.

The Hirer is responsible for the safe keeping of the Hall, its fixtures and contents, and for the heating and electrical
installations throughout the period of hire. Any damage, breakage or missing items shall be reported to the Committee
and made good by the Hirer.

The Hirer shall, if preparing, serving or selling food, observe all relevant food health and hygiene legislation and
regulations. In particular dairy products, vegetables and meat in the Hall shall be refrigerated and stored in compliance
with the Food Temperature Regulations. The Village Hall and the Community Centre are both provided with a
refrigerator.

The Hirer is responsible for putting out furniture and any other equipment, and replacing it afterwards.

No notices or displays may be fixed to the walls. All advertising material relating to the Hirer’s activity, whether in the
Hall or displayed around the Village, shall be removed within 24 hours of the end of the booking.

The Hirer shall ensure that no unauthorised heating appliances shall be used in the Hall when open to the public
without the consent of the Committee. Portable Liquefied Propane Gas (LPG) heating appliances shall not be used.
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The Hall shall be left clean and tidy to the satisfaction of the Committee, and all decorations removed immediately
after the period of hire. Cleaning materials shall be provided by the Hirer and all kitchen equipment (including any
china and cutlery used) shall be left clean ready for the next Hirer. Please leave the Hall in the condition you would
expect to find it.

The toilet facilities shall be left clean and tidy.

If the Hall is to be left unattended during a hire, the Hirer shall ensure the Hall is locked and left safe.

All rubbish, except hazardous waste, shall be placed in plastic sacks and deposited in the rubbish containers outside the
stage door exit of the Village Hall. Hazardous waste of any kind, including fluorescent tubes, paint tins, etc., may not
be placed in the rubbish containers but shall be disposed of by the Hirer off-site.

At the end of the period of hire, the Hirer shall switch off all lights and appliances, close and lock all windows, lock all
the external doors and generally secure the Hall before returning the keys as arranged. In particular, the Hirer shall
ensure that outside bulkhead lights and entrance porch lights are switched off before final departure. The Hall shall be
vacated and locked by midnight on each day of each function.

The Hirer shall observe local authority bye-laws and regulations. No illegal or immoral activity may be carried out.
The Hirer shall ensure that all those attending the function are made aware of the means of escape in the event of a fire.

The Hirer shall ensure that no nuisance or annoyance is caused to the owners or occupiers of adjoining or neighbouring
properties, either by themselves or any persons visiting the Hall in connection with the Hirer’s use of the Hall.

Confetti shall not be thrown in the Hall or in the adjacent parking area.

The Committee is not responsible for any injury to persons using the Hall, or loss or damage to stored equipment or
other property brought into the Hall or adjacent parking area. The Hirer shall ensure that Public Liability Insurance
adequate to cover all aspects of liability relating to the proposed use of the Hall is in place. If requested to do so, the
Hirer shall produce to the Committee, before the date of the proposed hire, written evidence provided by their insurers
that such cover is in force.

All accidents, diseases and dangerous incidents occurring in the Hall shall be recorded in the Hall’s accident book and
be reported to the Committee as soon as possible via the Booking Secretary. Where the law so requires, the Hirer shall

report the accident to Tandridge District Council, Environmental Health Department, within the prescribed time limit.

The deposit will only be returned upon verification by the Committee that all the above conditions have been observed
and complied with.

Bookings cancelled within 2 months of the starting date of the hire are subject to a cancellation fee as follows:
2 months = loss of deposit; 6 weeks = 50% of the hire fee; 1 month = full hire fee.

Any contravention of the Conditions of Letting will annul the Hirer’s hiring rights without compensation.

Telephone numbers : Bookings : 01883 744031
Village Hall Emergency Phone : 01883 742128

Community Centre : 01883 743867 19 October, 2006
We accept the conditions of Letting.
Name of Organisation :.......cccovevvieiieiiniiieiinninnnen. Telephone Number: ........cccevviiieiiniinennnne.
Authorised Member :.......cccevveiiuiiiiieiinienecinrsnnnnn Signature: .....cccceveeiieiiniiiiiiiiiiiiieiiaiiesen
Function : ....ovveiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiieaes Date of Function : ........ccoevviiiiniinineinnnnnne.
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